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XIV. THE SECRETARY-TREASURER AND ASSISTANTS

A. The secretary shall attend all sessions of the board and all meet-
ings of the members and record all votes and the minutes of all proceedings
in a book to be kept for that purpose and shall perform like duties for the
standing committees when required. He shall give, or cause to be given, no-
tice of all meetings of the members and special meetings of the board of di-
rectors, and shall perform such other duties as may be prescribed by the
board of directors or president, under whose supervision he shall be. He
shall keep in safe custody the seal of the corporation and, when authorized
by the board, affix the same to any instrument requiring it and, vhen so af-
fixed, it shall be attested by his signature or by the signature of the
treasurer or an assistant secretary.

B. Assistant secretaries in order of their seniority shall, in the
absence or disability of the secretary, perform the duties and exercise the
powers of the secretary and shall perform such other duties as the board
shall prescribe.

C. The treasurer shall have the custody of the corporate funds and
securities and shall keep full and accurate accounts of receipts and dis-
bursements in books belonging to the corporation and shall deposit all mon-

jes and other valuable effects in the name and to the credit of the corpora-

tion in such depositories as may be designated by the board of directors.

D. He shall disburse the funds of the corporation as may be ordered
by the board, taking proper vouchers for such disbursements, and shall ren-
der to the president and directors, at the regular meetings of the board, or
whenever they may require it, an account of all his transactions as treas-
urer and of the financial condition of the corporation.

E. If required by the board of directors, he shall give the corpora-
tion a bond, the premium therefor to be paid by the corporation, in such
sum, and with such surety or sureties as shall be satisfactory to the board
for the faithful performance of the duties of his office and for the restor-
ation to the corporation, in case of his death, resignation, retirement or
removal from office, of all his books, papers, vouchers, money and other
property of whatever kind in his possessions or under his control belonging
to the corporation.

F. Assistant treasurers in the order of their seniority shall, in the
absence or disability of the treasurer, perform the duties, exercise the
powers and assume the obligations of the treasurer and shall perform such
other duties as the board of directors shall prescribe.

XV. DIRECTORS' ANNUAL STATEMENT

The board of directors shall present at each annual meeting, and when
called for by the vote of the members at any special meeting of the members,
a full and clear statement of the business and condition of the corporation.
The annual statements shall include profit and loss statements and balance
sheets prepared in accordance with sound business and accounting practice
and copies thereof shall be furnished to each of the members.

XVI. CHECKS

A1l checks or demands for money and notes of the corporation shall be
signed by such officer or officers or such other person or persons as the
board of directors may from time to time designate.

XVII. FISCAL YEAR

The corporation shall operate upon the fiscal year beginning on the 1st
day of January and ending on the 31st day of December of each year. The
board of directors is expressly authorized to change from a fiscal year
basis to that of a calendar year whenever deemed expedient for the best in-
terests of the corporation.
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