
The Register of Deeds Office Public Access Overview and FAQ 
 
Brief Overview: 
 
1. Click “Search Real Estate Index” to begin 

searching for any document (including powers of 
attorney & tax liens). 

21
32. In the “Party Name” block type in the name 

starting with last name, space, and then first 
name. 

a. example: “Smith John” 
3. If the name is very common, you can narrow your 

search by entering a date range (“Date Filed 
From/To”). 

4. You do not need to fill in information for all 
blocks. Less information will actually allow for 
more results. 

5. All documents recorded from 1990 to present 
under that name will appear (please keep in mind 
that there may be others with the same name). 

6. You may sort your results by double-clicking the column headers. 
87. If you would like to view the actual document, click on the 

icon to the far right of the row that looks similar to a piece of 
paper.  

68. If you would like to print the document, click the “Print 
Image” icon above the document.  7

a. You do not need to fill in the delivery information. 
Simply type an X in the name block.  
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FAQ: 
 
1. What is “Party ‘List”? 

- The party list option gives searchers the ability to see every variation of a name in alphabetical order. 
2. What does the “E” and “R” stand for in the search results? 

- E = Grantee (the buyer or lender) 
- R = Grantor (the seller or borrower) 

3. What does the (+) indicate in the search results? 
- This means there are more names on the document that can be viewed by clicking “View Detail” at the top. 

4. What does the “Status” indicate in the search results? 
- Temp = The index is currently temporary and has not been verified. 
- Perm = The index is permanent. 

5. What should I do if I cannot view the image? 
- Start by checking your browser using the “Browser Test” link on the home page. This page will give you further 

information on how to obtain an image. 

2

3

2

5

1

 


