Read Carefully These Instructions and Suggestions to Clerks and Others Using

COTT FAMILY NAME INDEXES

THE SUB INDEX

1. Write names on the Sub-Index plain and in as
bold a hand as possible. Don’t make n like u. Don’t
try to subdivide names on Sub-Index further than is
arranged by the scheme here laid out. That is, if
Baker is the first name for the column, Bae to Bak,
write Baker on the first dark ruled. line followed by
Baer if it should happen to be the second name of
that group, on the second dark ruled line, and so on.

2. A name is written but once on the Sub-Index
(except as noted in the next paragraph), no matter
how many times the same name is repeated on the
Main Index. Following the name is a column in
which is written the page of the Main Index, where
all entries of this name are to be placed.

3. Names similar in sound but spelled differently
should be grouped together on the Main Index, and
each variety of spelling noted on the Sub- Index,
under its proper sub-divisions. Thus:

Bair-Bare-Baer
Bear-Baehr
Shafer-Schafer
Sheffer-Shaefer
Read-Reed-Reid
Kline-Klein

Lowery-Lowry
Lourie, etc.
Snyder-Snider
Schneider-Schnider
Keyser-Keiser-Kizer
Pearson-Pierson

4. Names like Schneider and Snyder should ap-
pear in Sub-Index under Se¢ and also Sn; Pearson
and Pierson under Pe and Pi, etc. However, no notice
of more than one style of spelling a name need be
taken—and that the way it is spelled on the record—
until it is spelled differently in a subsequent entry.

5. Odd names falling to the same Sub-Index col-
umn may be grouped together on the Main Index.
For example, the names Debler, Dedman, Debroski
and Deator being odd, and likely to be infrequent and

~all belonging to the same Sub-Index column, could

be given the same page on the Main Index, and write
in the column in red ink, “For names not listed
here, see page............ ”

6. Sub-Indexes can be renewed and rewritten at
very little expense and it is so planned that this can
be done in after years if they become defaced and
worn.

This Index in loose leaf form is continuous and

THE MAIN INDEX

7. Family Names appear together on the Main
Index, the Sub-Index being a guide to the page on
which such Family Names will be found.

8. If there are three or more columns on the page
of the Main Index for given names, write the given
name or names in the column in which the initial
letter of first given name appears at head of column.
By careful writing two given names can occupy the
same line, one above the other, so that six given
names, if two properly fall to each column can be
entered on one line.. When more than two fall to a
column make a complete new line for each two thus
remaining.

9. In paging the Main Index, each sub-division or
unit indicated by the extension tab begins with page
1. On the back of that sheet is page 2, followed by
pages 3, 4, b, 6, etc. When more sheets are needed
add them continuing the paging in regular order.

10. Add a sheet immediately following a group
requiring additional space, giving it the same page
as the page continued. Preferably with red ink

letter number these pages thus: 2a, 2b, 2¢, 2d; 4a,

4D, 4e, ete.

11. Don’t try to arrange Family Name Groups in
any particular order on the Main Index, except to
have “A” names separated from the “B’s” and so on.
Austin can go on pg. 1, Armstrong p. 3, Abbott p. 5,
Allen p. 7, or on any right hand oddly numbered
page. If any order is attempted it should be to put
the largest groups in front, but this is only a matter
of convenience, After severa.l years, when time has
demonstrated that a name is not likely to fill both
pages of a sheet, the left hand or evenly numbered
pages may be used for a Name Group. After a
still longer period and a name has only one or two
entries on a page a new name may be ngen on the
lower half of the same page.

If any point is not clear to you when beginning the

Index or continuing its use, always feel free to write -

the manufacturer, who will cheerfully reply to any
questions regarding the proper working of the system.

expansive. When the Binder becomes filled 4o its

capacity, get another Binder and carry one or more letters into the new Binder. Continue doing this
when necessary until you have a Binder for each sub-division or unit. It is thus designed to be a Con-

tinuous Index for a long period of years.
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THIS SUB-INDEX

IS AN INDEX TO THE GENERAL
INDEX OF WHICH IT IS A PART

The pages of the General Index devoted to this Initial Letter
follows immediately after this Sub-Index. Figures opposite the
name indicate the page where- entries are made.

EXTENSION TABS or the book itself represent the first unit of
subdivision and refer to Surname Initials.

MARGINAL CUTS represent the second unit of subdlvlsioii; gnd aro
usually the Second Letter of Surname, or Guide Letters,

divide Names, according to the designations printed theﬂhﬂ.

b

The General Index caw be ruled in any manner required, and ls §e
for the indexing of all kinds of records, and for any number of ﬂaﬂ“ fm
10,000 up to 1,000,000 or more. ;

P

COTT INDEXING SYSTEMS F OR
RECORDS AND COMMERCIAL

Patented by C. M. Cott and Patents Pendin

INDEX BOOKS AND INDEX SYSTEMS INSTAM- D
FOR STATE, COUNTY AND MUNICIPAL RECORDSE_

Loose Leaf Indexes and Loose Lot By,
COL US -'O!HG U’ :

3

m:‘_:- » o e Us q;,’ ’ﬁ; .fia“NqﬁNoﬂ;z‘h >

THE BLOCKS or COLUMNS on the Sub-Index, still further sab

b s wims s . R (b




Pace  Paces
PQS.I., IHCQ

Paa Pab Pac Pad

. .

Pae Paf Pag Pah Pai Paj Pak Page

Page , Paige

Paget

Pack 2 Painter
i 'Padgett 3 || Pajan
fi_Paget 3
EPadgett-Shouse 3
. __Paden-Peden 29
I P& NRealty Co. 30
R0 1854
I Padmanabha 196

Packard 197
|| peX 6
|| ras 209
li Pachak 2024

: .

PR |
,' - \
L R {

Pal Pam

3
5
1114

Palm
Pamplin

Palmetto
Palmer

Palanza
Palacino

Palmigiano

Page

6A

120A

171
156

171

Pan Pao Pap Paq

Pannell . Pannill

Papps
Panagakos

Panebianco
Pang

Panayotopoulos
Paquette

Papin
Pappas

Paper
Panuccio

Pantry

=

=

8

®

|-}

a4

:

o

"]

o

=

®

:

®

o

P

205 | 3

1 &

1 7

; i B
e I
v H B
! ih: B
i H S
: 1 &
- B

[

f . B
! L@
: : g

. .
~ } =3
g

-

o m"é (]
4 8

o ORRUSRER| |
e

1 &

:‘ | g
i )8
W SRR |
: H
: { -
; -
; F
| e
N, w4 g
8

=

i T )

62

2y} Xopui-qng U0 93edipu -~Iaquinu oSed Oures oYl USALS pur JoY1e80) padnoid g PMOYS PUNOS IB[IWAS puUE JUIjRds JT[IUNS JO SIWEN

ION440 ‘Avd
‘S N OFY

-

Srejy opei] Buiynuep] Uy
QQQI 30“!5 FOXOPUI KJﬁl’lOo

o4O ‘suqunioy
‘Ausdwio) XSPUJ $100 oYL

2€9¢01 °N
WBusdoe) °g TN

1
g i s




63 ‘ Par Page R Pas Pat | Pagla | Pau Pav Page Paw Pax Pay Paz—Pb Pc Pd Page

|

: ~ s !

.o Pardue 8 Pate . 19 . Pavluk . ~122 | Paxton €2 |
3‘ ~ Pardee 1884 potewood 7 . I9A, Paulos . 8o , R
« Parham 9  Patterson - 20 @ Paul - Pauly Ppauley 95-B  Payne ‘ 23 g
% Parnell 9 - , , . . Paulsen 187 ' :

Paris . Parris 10 Patton - Patten <1 Pavieros o Payton 1';611 i‘
Patrick 0103 . Paulk , .IMOA* Pazdan A

s R . . -

P S s~

g
§
P
g ¢
B_§2 B \ D ) ' 200 . Payment 8L
“3‘55 A Paris Mountain .11 Patridre , 1114 Pautz . 00 . Pay | NV
°.§,, $ Par‘kman 219 0 passmore A .140a, Pauling . . 208 |  \Pesolar !

: man h SSMo. ’ |
g"g § ' Park- Parks (see also Pg. 16)12 . . Patel L 159 ; , A
el Perkide” (136 | Paschal - Pascal (1334 SN e
§gf3 Sgi? Parker .13 Patch ;. 133A ‘ i R e
Soif 3 | Pariwood 1374 patiors, Patio . . B *
332 4% | Parkins o 14y 0 Patriot 283 ST

9 Sasd | : Py ;
Eg.ﬁ%}-‘% jParamount Developers Ince 1L Bj . o . i
84235515  Parksdale 15 . » o

355t | Parkvale .15 I . L

si oédg.g E . £ . |

osigs | Parkview 16 B | 4 !
E;"E:gi; ( Paramount Park I A . Cg !
ﬂééﬁ §6 | Parrish - Parish 17 " t‘

'ﬁ:i;g_g-g. \ Parr-Par o110 i i

m—ggg %E~§ I\'aPSOnS‘ ~Parson 18 : : i i;

Eﬂg # 2 | Parrott | 110 SRR SO | |

2gs 8! : o ; [ i

§aa= 3 Paris Mtn. Gardens : 11§ 3 !

Sgaa § Parkstone 15k | oo / - S
g44< ¢ | Parent . ; 75 : i N
F233 § | Parkhill (see also Pg. 12) & 16 | |

2 8 i . :

'gfff ¢ |1 Parton 31 i
4228 ) Pargst  15%A | « - -
552 21! Para<Chenm 1534 , :

t¥s | Parthemos L1654 R | | S e
esz §| ' Partridge 170 ‘

-\ Parsell | 179

N Paramount

i Parquette
& Paranore
Paradis

X
[ et
=
v

A S I R




e e - eSS (VY e ; : T | K — i . ST T EF*
Pea Peb Pec Ped Page Pee Pef Peg Peh Pei Pe] Pek ' Padge | Pel Pem Pade Pen Peo Pep Peq Page /
Pia Pib Pic Pid | g Pie Pif Pig Pih Pii Pjj Pik ged Pil Pim . Teg Pin Pio Pip Piq_
Peace " Pease 24| Peerless 33 ! Pelliam . 38 Pendle ton 40 .
Poace-lioven . 119 | Pellew |18 pendercrass o114 .
| Pearce - Pierce 25 Piedmont 35{ Pelzer 39 | Pennell 41 |
| Pearce-Young-Angel 25 : . Pennington -3
- Pearle : T AP ¢ Peoples 42
g o e e o e e | e 124
Pearson 27| Pike 37| Pilgrims Point, 135 Pepper- Peppers 43 &
e ; , R e Pelco 186A Peppertree . ... . . L7=R g
Pecan o8| Peigier ; 107 pllPelton :112A Pinckney ‘ 44 fg
Pedey 26 . Anf’llzer' Piller 1186 | pinewood. i1ee ]
Peden .- Paden 29| - Plerce 125 P11110d 30 Pine _ 45 iia
.30 7| Pietraak 190A! Pinehaven 12 1) ¢
30l Peeples L2, 3 Pinehurst 46y ¢
8 |Piechnik 1764 | : Pine Forest . 45 IZ
31| Pienson 142 Piney 47 %
1728 Peifer . 1074 4 Pine Tree .. . ... LS g
Peek , Peeks 143A ; Pinson ; 48 §
- 119] pee... 148 i Piper . Jobh
33| Peele 176 Pioneer 49 I's
34 Peeler B} 19LA 4§ LA P.inebrnnk(g 'se pq, 'is’\ 1@@ :
; 117{ Peevlier 198 i Pinner - Piner P 41 g’
fearman - 153 | Peklo 110 1 _Pinnacle Laka. . ‘1221 §
sachires Terrace 119 Piedel .203 ; Pensmith 153 it
pachtree Enterprises 119 Pekarsky .10 _Pennell-Harley mf 4102
75 | Peery . 210 Penland - : 1)44,9
. 26 Pegram , 216 .. PNs Gave . AS
1527 Pegg . 220 ;’ Penfield 95B |I: ¢
- 4 | %M.Rier - .. 131A {.Pineau - Pineda 1121
"34} Piersall i 131A : Pinkstaff. L2
CLA66 - SRS | . , Penrn TERN .;.}:43,...,13
knuff Peshuff - 33 ;’ Penny ' 1e04
Picencl LBoL i ...y _ Penn-mena. 137
e 2014 | : Pioitone f162a i
| 212 ' oindar 1734 |
AV Piotrowski- :
Penta |

2Y1 XapUl-qNG WO 21TIIPU] -IBqWINU oBed OUIES oY1 ueALS pue I3Y3aB03 Pednold 8¢ PIROYS PUNOS JIv[IUlls pue Sul{[ads JBIULS JO SOWBN

201440 'LVa
S TP O3y

qmw QPEJ_L 3“!‘&”}“9?' uy
999! g saxapu] :iquno:)

OO ‘snqumiep
WOy XSPUT 100 S,

2

259801 "N
wsuAdon g




D ————

» Pen Peo Pep Peq
Par Page | - Page Page Pin Pio Pip Pigq Page
Parlier 205A Peniston 165 A
. Parro 948 Pendarvisg 1964
' Pinciaro 1984
Pinkel 18L4A
Penkert 217
Pinnacle 204A
il
Ny
5 ;g
- ™ :9 t .
L/
\ i




-
-

ring

s, atec., ,"

Iy

(designated by regular numbers)
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When ordering one or more buff sheets (broken sets) give

“~

RENEW THESE IMPORTANT SHEETS WHEN BY USE THEY BECOME DEFACED OR WORN
on this margin., Order tab sheests by alphabet lettering.

46 buff sheets and 20 tab sheets go to make up complete set No. 0 (designated by 0 preceding numbers)

92 buff sheets and 20 tab sheets go to make up complete Set No. 1 Regular

104 buff sheets and 26 tab sheets go to make up complete Set No. 1 Split

Economical to order complete sets.
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